HUONG DAN SV CACH VIET EMAIL

M4t email nén cé cau tric nhu sau:
1. Gi&i thiéu ban than:
Kinh gtri Thay/C6/ PGS. TS./TS............. (chon mot trong cac cach xwng
hé sao cho phu hop véi tinh huéng clia minh)

Hoc ldp ........... cla Thay/Cé.... vao thir....hang tuan...

2. Noi dung chinh cta thu: Trinh bay ndi dung ban can trao déi véi Thay/Co
nhu cac van dé lién quan t&i dé tai, hwdng dan d6 an, phan bién d6 an, xin
phép tham gia, ko tham gia bu6i hoc, seminar nao d6; hodc xin phép lich hen
gap Thay C6,....

3. Em xin tran trong cdm on Thay/Cé
Kinh thu,

Sinh vién: ...coov e,

Mot sé diéu lwu y khi viét email:

1. Khéng nén viét toan bd ndi dung email trén tiéu dé cda birc thu. Tiéu dé
cla birc thu nén ngan gon, dé hiéu...

2. Khi viét thu ban dirng quén gidi thiéu ban than minh nhé!

3. Noi dung thu khdng nén viét qua dai ma can viét ngdn gon, suc tich. Cé
thé bdi dam nhitrng tir khda quan trong trong birc thu.

4. Ngobn ngit st dung trong birc thu nén rd rang, trong sang, dé hiéu va ding
chuan muec.



